職務経歴書
2024年mm月dd日
Name
■経歴要約

■職務内容
Company name　yyyy年mm月－yyyy年mm月
事業内容
：
資本金
：XXXX円／従業員数：xxxx名
	期間

	業務内容


	yyyy年mm月－yyyy年mm月
	Department, Position

【担当業務
】
· xxx
· xxx
【実績
】
· xxx

· xxx


	yyyy年mm月－yyyy年mm月

	Department, Position

【担当業務
】
· xxx
· xxx
【実績
】
· xxx

· xxx




■スキル、経験

· XXXXX
· XXXXX
· XXXXX
■資格、言語

· XXXXX

· XXXXX

· XXXXX
■自己PR

�Summary of career


�Company business


�Capital


�Term


�Responsibilities and Achievements


�Position, Job title


�Responsibilities


�Achievements


�E.g. Budget ration：95％／Year-on-year comparison：105


�Position, Job title


�Responsibilities


�Achievements


�E.g. Budget ration：95％／Year-on-year comparison：105


�Skills, knowledge and experiences which useful for the position


�Qualification, License


 Japanese Driver’s License (yyyy年mm月)


 Languages (English, Japanese, Native language and others)


 English scores (yyyy年mm月)


�How you can contribute to the company with your skills and experiences


What you want to express as most appealing your personality and strong points, in a detailed manner





