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To: Incoming IUJ Students                                                                  

                                                           IUJ Office of General Affairs 

                                                                 (Accounting Division) 

The Accounting Division assists students as follows. If you have any questions, please contact  

the Accounting Division (ext.101). 

 
1. Monthly Statement 

(1)Monthly Statement of Expenses 

   ・The Accounting Office compiles all IUJ related charges to you and organizes them into 

one month statement. 

     ・You will see your monthly statement (Dormitory fees, Telephone charges, Copy fees, 

etc.,) from your "MyIUJ" on the morning of the issue date (20th of each month). Please 

enter from "Statements of your expenses (Monthly statement of your expenses)" in the 

bottom left corner of the screen of your "MyIUJ", then follow the instructions on 

screen. If you have any questions about your statement, please contact the Accounting 

Office. Below is a sample of the statement. 

 

  

Ｓａｍｐｌｅ  

Issue date: 20th of each month 

Date of deduction: 25th of each month 
 

Attention:  If the date of issue or the date of 
deduction falls on a Saturday, Sunday or National 
holiday, it will be issued or deducted on the 
working day immediately preceding that day. 
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(2)Automatic Deductions                                                

･Each month your fees are automatically deducted from your bank account on the 25th. 

Please confirm the balance of your bank account before the date of deduction.. 

 *1. Basically, expenses deducted on the 25th of the month are dormitory fees for the 

month (from the 1st to the end of the month) and other fees for the previous month 

(from the 1st to the end of the previous month) with some exceptions (including Text 

book fees and GSO fees). For example, "expenses deducted on the 25th of 

September" are the dormitory fee for September (9/1-9/30) and other fees for 

August (8/1-8/31).  

*2. Please note that your dormitory fee is automatically-calculated as of the 10th of the 

month. If you check into or out of your room on or after the 11th of the month, we 

add/return the fee on a prorated basis to you the following month. For example, if you 

move INTO your room on the 11th of September, the rent for the days from the 11th 

to the end of September is added to the statement of October, not September. If you 

move OUT of your room on the 11th of September, we charge you the full month 

dormitory fee for September then we return the rent for the days from the 12th to 

the end of September to you in October. 

 (3)Receipt  

・If you need a receipt of your monthly expenses, please come to the Accounting Division 

and fill out the appropriate form. You will receive the receipt in your mail box three days 

after the automatic deductions. 

 

2. Copy Cards and Fees 

  The Accounting Division issues and monitors IUJ copy cards. When you make copies, use your 

own copy card. 

(1) When you graduate from IUJ, you must return the card to the Accounting Division. Please 

do not write on the card. 

(2) If you lose it, please let the Accounting Division know as soon as possible. We will cancel  

it immediately so no additional copies can be made on it. You will then be issued a new 

one. A \1,500 reissuing fee will be charged at the time of pick up. Please bring cash. 

(3) It costs \10 (black & white) / \50 (color) a copy (\20/\100 a double-sided copy). Copy 

fees will be deducted from your bank account as mentioned above. 

 

3. Phone Charges 

  The Accounting Division controls active phone lines on campus (turns them on and off 

depending on check-in/out forms). It then bills you for national and international calls made on 

your dormitory room phone, and then pays the phone company. 

(1) How to use your telephone 

・To call within campus, simply dial the extension number noted. To call off campus, first 

dial “0” for an outside line. For domestic calls, you don’t have to dial “010” because the 

telephone exchanging of IUJ will automatically choose the most inexpensive charges 

      between NTT and KDDI. 

・For international calls, please dial “010” (KDDI). All international telephone called from  

International University of Japan has automatically been adjusted to be discounted that is 

cheaper than normal. 

・You can make a phone call anywhere in the world through KDDI. Please note that some 

countries which you can’t connect through using other potions except KDDI. 
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To call Tokyo dial   0-03-XXXX-XXX 

To call USA dial    0-010-1-XXX-XXX-XXX 

(2) ・No extra long distance fees are added to your bill when calling from your dormitory room 

    phone. All telephone called from IUJ are cheaper than normal rate. 

・It is impossible to use any discount service of the telephone company from your room. 

(3) ・In principle, an itemized of your telephone charges will not be issued. But if you have 

    any questions about the telephone charges and you need details (Note: up to the 

previous month only), please contact the Accounting Division.  

(4) ・For problems with your phone, call the Energy Center (ext.484). 

  

4. Automated Teller Machine (ATM) on campus and Cash Card 

(1) Cash Card will be issued when you open a bank account. It will be issued by the bank. It 

takes about two weeks to receive your card after you have opened a bank account. You 

will pick it up at the Accounting Division.. 

(2) ・The initial Cash Card will be issued free of charge. But if you lose it, it will cost \1,000 

plus the consumption tax to reissue a new one. If you lose it, please let the Hokuetsu 

Bank clerk know as soon as possible. Since you will need to fill out a form to have a new 

one reissued, please go to the Daishi Hokuetsu Bank along with cash (\1,000 plus the 

consumption tax). Meanwhile, they will put a stop on your old one so others cannot use it 

as a cash card.   

 ・If you enter your Cash Card ID code (four-digit number) six times incorrectly, your card 

will be returned to you but will not work any more. You must go to the bank and request a 

“new” Cash Card. If you forget your ID code, you also have to go to the bank and apply 

for a “new” Cash Card. There is no way to see the “correct” code.  Please bring cash 

(\1,000 plus the consumption tax) at the time of go to the bank. 

(3) Operation of the ATM on campus 

②  It is available 365 days. Open from 0:00 to 24:00.  

② For the Daishi Hokuetsu Bank card (Handling charge: free) /Available Service Time 

       7:00 - 23:00, including Weekend and National Holidays 

*** You can use your cash card issued by not only Daishi Hokuetsu bank but also 

any other banks. However, charges for using ATMs will be required. 

 ③ Available Services    *1. Withdrawal    *2. Balance Inquiry   *3. Deposit 

 

5. Address of the Hokuetsu Bank and Working Hours 

  (1) Address  Daishi Hokuetsu Bank,           Bank Number        :  0140 

Yamato Branch,                Yamato Branch Number  :  510 

996, Urasa,  

Minami Uonuma-shi, 

Niigata 949-7302 JAPAN 

Tel.  025-777-3145   * 

Fax.  025-777-4129   * 

                 * From IUJ, you don’t have to dial “025”. 
          Swift code : DAISＪＰＪＴ (In case of wire transfer from abroad) 

  (2) Working Hours and Non-Working Days 

               Non working days: Saturday, Sunday and National holidays 

               Working Hours:    9:00 to 11:30, 12:30 to 15:00 


