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In order to change your visa status to a Designated Activity Visa for the purposes of a Job Hunt, 
you must meet the following conditions, and prepare the documents outlined below. The length 
of the initial Designated Activity Visa is 6 months1.  
 

CONDITIONS for REQUESTING IUJ TO SUPPORT YOU 
1. be registered with CC&S, and have an active job hunt track record stemming from Fall Term.  Remain an active 

job hunter in Japan, and be in good communications with the Career Counselor.  Have a solid plan for the job 
hunt expressed to CC&S and provide frequent updates (weekly).  

2. be in good professional standings with IUJ. 
3. have an established address in the city you are job hunting in, and have your Resident’s Card changed to reflect 

that new address.  Provide the address to IUJ as soon as possible, confirming your Resident’s card is updated.  
This is required before requesting IUJ’s support. 

o Be sure to complete the MOVE OUT, and MOVE IN formalities with our City Office here, and your 
new City Office in your next destination. 

4. have an updated email informed to campus, and be registered as an Alumni Job Hunter. 
5. have evidence of enough financial resources to live in Japan for at least 6 months.  

NOTE: If your scholarship provides you with a return ticket, and you accept that return ticket, you are NO LONGER 
ELIGIBLE to receive support from IUJ for a change to a Designated Activity Visa.  You are giving up your visa status 
in Japan, and must start over if you come back to Japan. 
 
DOCUMENTS to submit to the Immigration Office: 
Those living in Tokyo, Kanto area, Yamanashi, Nagano or Niigata prefecture: 

Tokyo Regional Immigration Bureau  5-5-30 Konan, Minato-ku, Tokyo 108-8255   Tel: 03-5796-7253 
Those living in Nagoya or Chubu area: 
    Nagoya Regional Immigration Bureau: see http://www.immi-moj.go.jp/english/soshiki/kikou/nagoya.html 
 

1) A recommendation letter from IUJ in a format required by Immigration Office.  IUJ has that template prepared.   
Request this document right after graduation, and as soon as your new residency is established and your 
Resident’s Card is updated, and no later than 2 weeks before your current visa expires.  (Changing from a Student 
Visa to a Designated Visa can take 4-5 weeks.) 

Work Permit and Re-Entry Permit 
You may request that IUJ note on the letter of support that you need a Re-Entry Permit and/or Work Permit.  
Be SURE to inform campus if you need either or both when you request the letter of support.  With a 
Work Permit, you may work up to 28 hours/week on this Designated Activity Visa.   

2) Certificate of Graduation from IUJ – request this to ofcgsir@iuj.ac.jp or ofcgsim@iuj.ac.jp and ask for 1 
document, in Japanese, and arrange payments through credit card (or get this before you leave IUJ).  See the 
Alumni General Services section for details 

3) Application Form available at the Immigration Office 

4) Financial Statement showing you can provide for yourself through the 180 days 

1. If you will have another provide you with financial support, you need them to prepare a financial statement, 
and a document stating why they are supporting you, their relationship with you, and for how long they will 
be able to provide for you financially.  This person doesn’t necessarily need to be in Japan.  For questions, 
please refer to the Immigration Bureau directly – number is noted above. 

5) Document2 showing you are actively engaged in Job Hunting.  This can be obtained from a “Hello Work” office 
you are registered with, a Headhunter who is assisting you, or a company you interviewing with and awaiting 
results, etc.  

                                                 
1 You may be able to renew one more time for a total of 12 months.  This depends on your circumstances and expression of need, 
if IUJ feels we can continue supporting you based on your performance and communications with campus, and based on the 
judgment of the immigration official.  A second letter of support from IUJ is required.  Do NOT count on an extension!! 
2 Example of Document showing outside support 
The following kinds of information may be very helpful to your application process, and should be written in Japanese to show that 
you have support beyond IUJ and that you are an active job hunter.  It should be addressed to IUJ’s Career Counseling and Services 
and will be used as back up in the case there is an inquiry from Immigration. The letter should state: 

✔ The candidate is working with a 3rd party for the job hunt, and has interviews scheduled through them, or that results after 
such interviews are not yet available. 

✔ The 3rd party feels confident the candidate will be employed within 3 months or probably sooner, but the candidate likely 
will need a bit more time than his/her current visa shows.  
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